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6.3 FACULTY EMPOWERMENT STRATEGIES
6.3.1 THE INSTITUTION HAS EFFECTIVE WELFARE MEASURES FOR

TEACHING AND NON-TEACHING STAFF AND AVENUES FOR
THEIR CAREER DEVELOPMENT/ PROGRESSION

(2024-2025)
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6.3.1 The institution has effective welfare measures for teaching and non-
teaching staff and avenues for their career development/ progression
(2024-2025)

S.No Nature of Benefits Number of Beneficiaries Total
TS NTS
1. Medical Leave 21 3 24
2. Maternity Leave - - Nil
3. On Duty — Academic Research, 178 - 178
Examination, NCC,NSS,Conference
/Workshop/Seminars Participation
4, Sabbatical leave for Ph.D Viva, 02 01 03
Examination days for additional
Qualification
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SRISARADA COLLEGE FOR WOMEN, TIRUNELVELI - 627011

APPLICATION FORMEDICAL LEAVE

[ Name of the Staff (in capitals) |

,‘—_D'c:ignu!ion
Dcpanmcn't“Sco:tinn |
"Detailed Reason for uppl_\'ﬁ:g ML ‘

|
"Period of Medical Leave required with Dates

ML in days already availed

| Details of work/duty alternative made

l Fumish details

Remarks of the HOD.

Signature of the HOD

DECLARATION

I declare that the statement/reason given above for availing medical leave by me is genuine.

Date: Signature of the applicant

Remarks of the Office

4. Days already availed verified: YesNo
5. Number of days requested:

1. MC submitted in time: YesNo

2. Verified the MC: Yes'No
3. Work adjustment made: Yes/No 6. Number of days sanctioned:
|

SECRETARY }

PRINCIPAL

»
|
\

N rvaoe @iy

¥t
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SRESARADA COLEEGE FOR WOMEN
(AUTONOMOUS)
TIRUNELVELL - 62701 1

ON DUTY - ENYRY REGISTER
2021-2022, 2022- 2023 2073+ Ry

\ . - M&ﬁk\__ﬁ
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SRI SARADA COLLEGE FOR WOMEN
(An Autonomous Institution)
Institution recognized w's 2(f) and 12(B) of UGC &
Reaccredited with “A” grade by NAAC
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APPLICATION FOR AVAILING “ON DUTY” 358

1 | Name of the staff (in capital letters)
2 | Department &Designation
3 | Perlodofton duty” (Date(s) & Day(s) } B0 ks ssasess Toaiasonasinmoies =
4 | Number of days of OD nceded as per
communication.
5 | Details/purpose of “on duty™ - (Xerox copy
of the Lol to be enclosed)
6 | Address during OD period in detail
7 | Contact number during OD period
8 | Total Number of days of OD already availed
during the academic year (Junc-May)
9 | Details of duty (academic/admin) Yes, Attached as a separate sheet.
arrangements made
10| Signature of the applicant with date
*Forwarding by the HoD & Signature
Recommendation by the Principal and Signature
Approval Orders of the Secretary & Signature
(For the office use)
T A
Verified , Entered & Carried forward in the registers concerned with Signature: _J

Encl: Attachment for SL.No. 5 and 9

i ly and correctly &
B: Columns 1-10 have to be filled in complete : A
‘lfl(}: applicant is HoD, the next senior has to forward with her signature)
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CASUAL LEAVE FORM

SRI SARADA COLLEGE FOR WOMEN (AUTONOMOUS), TIRUNELVELI - 627 011,
Institution recognised w's 2(f) & 12(B) of UGC & Reaccredited with A grade by NAAC ¢
APPLICATION FOR CASUAL LEAVE Q 8 gq

Name of the Staff (in capitals)

Designation & Department

No. of days CL required with date(s) | ..o From To
Reason for CL

Is Public Holiday/s is/are to be combined with
CL?  Yes/No. If yes provide details of days

CL already availed (days in number)

Address during CL period
Details of work/duty alternative made Details furnished on the reverse side
Signature of applicant with date (If Director/HoD i
the applicant, mutual signatures are required to

Remarks of the HoD & Signature Forwarded/Recommended
Remarks of the Principal & Signature Forwarded/Recommended
Sanction order & Signature Granted/Declined
For Office purpose
Verified, found correct and entered by
Office Superintendent: HR Section in charge: o

°"'“: \ - Q.e_ﬁk,\____‘

M. Ao
! uganangn P02 Coordinator - IQAC
Q‘;ﬁ‘\’f“ = .I Sn Sarada College for Women (Autonomous),
\ 3 Tirunebvel-627 011
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PERMISSION

ﬁr}\ SRI SARADA COLLEGE FOR WOMEN (AUTONOMOUS), TIRUNELVELI - 627 011.
Institution recognised ufs 2(f) & 12(8) of UGC & Reaccredited with A grade by NAAC

R APPLICATION FOR PERMISSION 4996
1 | Name of the staff (in capital letters)
2 | Designation & Department
3 | Details of permission requested Date: Time: Hours: ll
4, | Reason for permission
5. | Dates of previous permissions availed |1, 2.
6. | Signature of the applicant*
7. | Remarks of HoD & Signature Forwarded/Recommended
8. | Remarks of the Principal & Signature Granted/Declined
9, | Status of requested time period: Free | Work deputed to (Name)
hour/Assigned hour Full Signature of depute:

*If Director/HoD is the applicant, information sharing about the absence on station has to be
acknowledged with signature

For Office purpose
Verified, found correct and entered by

Office Superintendent: HR Section in charge:

- Q_Q_,Qk,\_\
Coordinator - I0AC
Sn Sarada College for Women (Autonomous),
Tirunelveli-627 011
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