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5.1.3 Capacity Development and Skill Enhancement
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5.1.3. THE FOLLOWING CAPACITY DEVELOPMENT AND SKILL
ENHANCEMENT ACTIVITIES ARE ORGANISED FOR IMPROVING
STUDENTS’ CAPABILITIES:
1. Soft Skills-FDP in Leadership qualities
Digital Language Lab
Language - NFSC
Communication Skills— GUIMAX
Life Skills - (Yoga, Physical fitness, Health and Hygiene)
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Awareness of Trends in Technology
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1. Soft Skills

LEADERSHIP SKILL, TRAINING & DEVELOPMENT PROGRAMME
Student Youth Ambassadors for Rural Social Public Health Awareness (YASHA)
Jointly organized by
IQAC, Training, Placement, and Development Cell, Institutional Social
Responsibility, & Department of Social Work
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The program began with the Universal Prayer song “Om Sahanavavatu.” Thxpert speaker, Prof.

(Major) P. Chandrasekaran, former Principal of MS University Constituent Model College, Nagalapuram,
Thoothukudi District, delivered a lecture on topics including communicable and non-communicable
diseases, the National Health Policy and programs, maternal and child health, and the role of
organizations such as WHO, ICMR, UNICEF, NRHM, AYUSH, ICDS, and the Anti-Drug Consortium.
He focused on common health issues affecting society and ways to prevent them. A total of 40 from both

UG and PG students participated in the program .Then the programme concluded with Shanthi Prayer.
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START-UP OPPORTUNITIES & IPR
Jointly Organised by
Department of Commerce, Institution Innovation Council (11C) &
Training and Development Cell
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“Start -Up Opportunities and IPR” programme commenced with Universal prayer Ohm
Sahanavavathu. Dr. N. Kamala, Principal gave the welcome Address. Dr.R. Muthulakshmi,
Associate Professor & Head, Department of commerce introduced the Chief Guest. Dr. G.
Karthikeyan, Associate Professor,PSR ENGLISHineering College, Sevalpatti, Sivakasi gave the
keynote address about the Start-up opportunities and IPR. He gave suggestions and ideas on the
basics of Entrepreneurship for the students to develop their Entrepreneur Skills and Trainings. He
gave the tips about start-up scheme, Evaluation and recommendation of the investment Committee
and IPR. Dr. M. Veeralakshmi, Assistant Professor, Department of Commerce proposed the vote of
thanks. The program concluded with the college song and Shanti prayer followed by National

Anthem.
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Leadership, Skill Training and Development Programme
&
Faculty Development Programme
Jointly Organised by
Training, Skill Development, Placement and Higher Education &
Internal Quality Assurance Cell

The event started with universal prayer by all. Leadership, Skill Training and Development
Programme and Faculty Development Programme was held 0n10.12.2024.The Principal
Smt.Dr.N.Kamaladelivered welcome address. Blessings were given by Advisor Yatiswari
MukundapriyaAmba.DirectorProf (Major) P.Chandrasekaran introduced the resource person. The
special address was given by Sri M.Thiyagarajan Director, Designer Council of India, addressedon
the Impact and Advancement of Electronics and Computer in Modernindustries. All the students
from Computer Science, InformationTechnology, Computer Application, Artificial Intelligence and
Data Science and Physicsparticipated in this programme. Smt.Dr.A.Mahalakshmi IQAC Coordinator
delivered vote of thanks. The programme concludes with Shanthi Prayer by all.
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Orientation/Bridge/Confidence Building/Motivation/Awareness Promotion/
Leadership, Skill Training and Development Programme
&
FACULTY DEVELOPMENT PROGRAMME
Jointly Organised by
Training, Skills Development and Placement Cell & Internal Quality Assurance Cell

-— -~

Orientation program for students and Faculty Development programme for teachers were
held from 02.12.2024 to 04.12.2024.The event started with universal prayer by all. The Principal
Smt.Dr.N.Kamala delivered welcome address. TheAdvisor, Yatiswari MukundapriyaAmba blessed
the participants, Director Prof (Major) P.Chandrasekaran introduced the resource person. The
special address was given by Col M.Thiyagarajan YSM (Retired) Sikh Light Infntrim Regiment,
Indian Army, addressed about the contribution of women in Indian Army, He insisted the
importance of students and faculties to enhance their skills for national development. All the
department UG, PG students and SriSarada Higher Secondary Studentshaveparticipated in this
Programme. Smt.Dr.A.Mahalakshmi IQAC Coordinator delivered vote of thanks. The programme
concludes with Shanthi Prayer by all.
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Special ICT Training Programme for Teachers From Rural Domain
Jointly Organised by IQAC & Training and Development Cell
Date: 08.06.2024
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« '?ecial ICT Training Programme for Teachers from Rural Domain” was conducted on
08" June 2024. The Training Programme commenced with Universal prayer Ohm
Sahanavavathu and Tamil Thai Vazthu. Smt. P. Anusha, Head, Computer Applications & Vice
Principal gave the welcome Address. Prof (Major) P. Chandrasekaran, Director introduced the
Chief Guest and guests of honour, the resource persons. Shri S. Sankaran Auditor, CIl (Retired)
gave the keynote address about the Kalvi 40. In his address he highlighted the significance of
invocation Sanskrit prayer of teacher and taught together. Sri Prem Kumar Gokuladasan,
Founder and Managing Trustee, BumbleB Trust and Kalvi 40 Team, Chennai gave the valuable
suggestions and ideas on the basics of student friendly ICT on teaching to develop the rural
domain children. Sri S. Sivaraman and Sri S. Karthick gave the live demo about Kalvi 40
application. Teachers of Sri Sarada schools have participated in this event. Faculty members from
Sri Sarada college and Education college have also participated. Smt. N. Ackshaya, KG
Montessori Teacher, Sri Sarada Matriculation Higher Secondary School proposed vote of thanks.
The program concluded with the college song and Shanti prayer followed by National Anthem.
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Workshop on “Entrepreneurship and Innovation as a Career Opportunity”
Jointly Organised by
Institution Innovation Council (I11C), Training, Skill and Development &Placement Cell,

Department of Economics, Commerce and Business Administration
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Workshop on “Entrepreneurship and Innovation as a Career Opportunity”
programme commenced with Universal prayer Ohm Sahanavavathu. Dr.
P. ShunmugaThangam, Assistant Professor & Head, Department of Business Administration
gave the welcome address. Smt. A. ShunmugaPriya, Assistant Professor, Department of
Economics introduced the Chief Guest. Dr.V.Sangeetha, Assistant Professor, Department of
Commerce and Dean, TrainingSkill and Development & Placement Cell delivered a special
lecture on entrepreneurship and innovation as a career opportunity. She highlighted the
importance of developing the entrepreneurship skills and the interpersonal skills, critical and
creative thinking for the students to achieve success in their entrepreneurship.
Dr.M.Veeralakshmi, Assistant Professor of Commerce proposed the vote of thanks. The
programme concluded with shanthi prayer.
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Brain Storming Session and Colloquium on Internship,
Empowerment and Employment and Career Development
Training, Skill Development, Placement and Higher Education
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“Brain Storming Session and Colloquium on Internship, Empowerment and Employment and Career
Development” was conducted on 03.04.2025 & 04.04.2025. The Session commenced with Universal prayer Ohm
Sahanavavathu. Dr. N. Kamala, Principal gave the welcome Address. Prof (Major) P. Chandrasekaran, Director
introduced the special Guests. Shri S. Sankaran, Auditor, Cll (Retired) delivered the keynote address, focusing on
the importance of the meeting for students’ career development and employment opportunities across various
platforms. Mr. Karthik Subramanian, Duke Universities Fuqua school of Business, USA, shared valuable
suggestions and ideas on internship opportunities and long-term career planning to empower students. He insisted the
students to be equipped with the ICT tools, skills and confidence. Shri. Sundar Lakshmanan founder of Lakson
Technologies Private Limited, Chennai, discussed current and future job market trends, including in-demand, skills
and industry hiring patterns and how to navigate this landscape. The students and staffs interact with resource
persons. The experts addressed the 11" class students in the first session on 3 April and highlighted about the
preparation for NEET, JEE etc. The last session on 4™ April was dedicated for a collogquium with college teachers.
Mr Karthik Subramanian after having seen the infrastructure in the campus for startup, incubation centre and for
ENGLISHaging online programmes namely coursera, Swayam etc., The Training & Development Team made all
necessary arrangements for the event. The program concluded with the college song and Shanti prayer.
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Digital Language Lab

DIGITAL LANGUAGE LABORATORY PRACTICE - 2024-25 SCHEDULES

DAYS/
HOURS | I i IV V
MONDAY 1 | BCOM 111 BCOM
(BCOM- 61 55
51,
PHY-9)--
60
TUESDAY [l (CHEM- |1 111(BBA-31/
12/ 1T- (ENGLISH- | CHEM-19)—50
20/BCA-24 |21/ BBA-
--56 23/ CHEM-
17 )--61
WEDNESDAY | Il I | BCOM-
(ENG | (MATHS- CS-34/
LISH- | 7/ CS-47)- MAT-
27/ | -54 14/PHY-5/
BBA- BCA-10—63
13)--
40
THURSDAY 1 I (CS-29/1T-10/
(BCOMCS- Al-11/ ECO-8--
39 ECO- 58
12)--51
FRIDAY I PG - IIPG--53 | Il (BA
50 ENGLISH-27
IMATHS-18/
ECO-12--57
SATURDAY 111 (PHY- | 11 BCOM- [T (BCA-17/
6/ CS-46)-- | CS-- 51 IT-23 --40
52

Sn Sarada

\'\, X \t;LC_Q_QiLl
Coordinator - IQAC

College for Women {Atnonomous},
Tirunelveli-627 011




SRI SARADA COLLEGE FOR WOMEN
(AN AUTONOMOUS INSTITUTION)

(Affiliated to ManonmaniamSundaranar University, Tirunelveli)
 Institution recognised u/s 2(f) and 12 (B) of UGC & Reaccredited with A grade by NAAC
(A branch of Sri Ramakrishna Tapovanam, Tirupparaithurai)
Avriyakulam, Thoothukudi NH, Maharaja Nagar Post,
TIRUNELVELI-627011
E-mail: srisaradatvi@gmail.com Website: www.srisaradacollege.org

9

. ik
djb»u | toNTENT  CouERCD. L g on mysmas
T L et -

ot St Munty | Sliama s
Arogech_at  Yonli A\ T

Studiets_esploining

| A oLt o o CLASS

SoORCLE
QPRI i

\
\
\

S-an‘u S

™MW i B

— = wmerr e ' S

= - ST ]

I —

PRINCIPAL
$RI SARADA COLLEGE FOR WOMBN
A

Autgnagoss)
'ua-.!h;L\:LaS- @101l

Coordinator - IQAC
QU
N6 :

*"’ono\"

g_%
:
224

Tirunelveli-627 011

Sni Sarada College for Women (Autonomous),




| SRI SARADA COLLEGE FOR WOMEN
‘ol

(AN AUTONOMOUS INSTITUTION) i

(Affiliated to ManonmaniamSundaranar University, Tirunelveli)

 Institution recognised u/s 2(f) and 12 (B) of UGC & Reaccredited with A grade by NAAC & A

. (A branch of Sri Ramakrishna Tapovanam, Tirupparaithurai) N
Avriyakulam, Thoothukudi NH, Maharaja Nagar Post,
TIRUNELVELI-627011
E-mail: srisaradatvi@gmail.com Website: www.srisaradacollege.org

Pe—
9
¥ v ' » n ' T i = s
= 2T ! » - e Fesnenis 3
—— } L } ol
BT e %-34 300 - INEEA = é 29 | etMsCrana 4 ‘ P SO A A Laoyudas
| =-=o SN erer 2 a2 | |
52 = L BeA C s 2 3 |
E RS N 2 P 21 £ - Meran sl S e | {_’xj wfos
[ — B ST 4= &= - +
= s [ Dt PALAna | ‘z;}t;:a | Englats
|| —— 18 ®oa lan-e AL D Heelrcrinan s | mfeafiatas | Qegalon
E 1 cc n S ‘ 2
| - R L4 [CES BN VX 1
| e e e 1 \ 1= ! ! !
— = = D BRispn 1..@0;%!&7~. | Regubesc |
=y 3 - = ] [
2= o 5 e I I
- 7 £ 21 | ]
3 c = DS r Athaie | MG |2 e elas
i 3 £y | = |
= 5 -
- . ! 3 4 % ~ s \
= ? 82kl T Are — | VSt Glcrmer T =2 | 38 Sead Sulla Musifiay S Grosmac Fecowun o st‘,ln.\
== Fima see 12 - 1= SAprach ak  Tadlosess | A Setecrit canran w Agdmcu 4
S Tt EXS [ = 2P AtRia | ARea~— Regeban |
3 ; | XY T Edals CreopDa
= S . Matarmash Shas 4oy £ snlar
A S afaagt RON
7 - =1 ror 2 lralvania A 4G lis B =
2 TS S - & A
= = Dn- T P Athiia] A lCacxe C2ayetan
. 1e E Acmun pfekbe >
T i - = 4 ¢ s S Y Ko oyanim
- A = > - radloa Als Vhags S Grovomna RADRN | G5 o artle Tiae =
s e 7 2 oidtamlagy [2r 2 2 A theca. (;1(*7}‘, |
. e k Al atns.. £ be Ampas !
- |

\'\ . ‘\‘r\CL,C-\_Q_QJL‘
Coordinator - IQAC
Sn Sarada College for Women (Autonomous),
Tirunelveli-627 011




0|8
N

SRI SARADA COLLEGE FOR WOMEN
(AN AUTONOMOUS INSTITUTION)

(Affiliated to ManonmaniamSundaranar University, Tirunelveli)

 Institution recognised u/s 2(f) and 12 (B) of UGC & Reaccredited with A grade by NAAC _

\'d-

Fanp | oL weh® (A bra|_1ch of Sri RamakrishngTapovanam,_Tirupparaithurai) :W“:;
Avriyakulam, Thoothukudi NH, Maharaja Nagar Post,
TIRUNELVELI-627011
E-mail: srisaradatvi@gmail.com Website: www.srisaradacollege.org
= ts,__lquk,(m- memr. 1 ."z ,m' St Sulha Muabs ;.mm;..‘ PR NN —al

|33 [fimaxo] 12| | )2 A‘omﬂxak fudomaunt A._Smmmr%_ ! ﬂzdmu\
fusam 2b | || a1 3P Mana QQA@._, R%AMLI*
b 1134 iser | 272 120 ] Ohyps Gaos | L T T
3% || 170219 m..,ﬁm who | Sduws | A | Rendon |
5\t boes. | BOA 13 13 Frovanlis ng tund | Sl ‘,- s
oo |3 | 22| 3 |95l Wby 1 Qo |8 Mabasas | &h% IRy, |
bo 14824 Nbo - | ¢ M4 ks Provisbd i o |5
165 | ™A b0 | T Vel & o 4 gi«&(m/mﬁ ?A&LLA ! E‘AhL“.'L‘L !
T uibip- (A |y |3 ’ 2 7 Shudeuts! ta«hmwm 4
2ho |fmls L \ {pumema ko pn ' !
| T ol D3P e, Qs m,u
WMl 1y g !L) 3 Dr.P. SuBkA P}:.[E e |
(8 haxgass-lifel 9|3 }u Swmh .mhmm A Sthuimuipiy |
33 fimar, V30 5|\ - Sk Gl M s 1Sy R | @8t Pk
g el g0 7| 27| wbu;—%m Dn. 3.0 Atk | ‘J(" L UL
B v sylioe - (6 | 4L |5 | ‘ OJAM»«L Wkl : &cfu.tk&.
|| 8% T{« M| g | \ L Maw Bhalars Ao . | k. Ve L, VA
To. 182 146 - |0 uws| 4% | b'izﬂ LI Mw«’hj l?ud\ Shebuas | Sl
240 | !
1
I
e i

ﬁ . \"«‘“\CLC-‘,Q_QJL\\
Coordinator - IQAC
Sn Sarada College for Women (Autonomous),
Tirunelveli-627 011

WLEGE
(9 ko
"? Buiyakulam. ‘5-
3| vanaripoas PN
, “.RUNELVELI g
627 011
I md‘)




SRI SARADA COLLEGE FOR WOMEN
(AN AUTONOMOUS INSTITUTION)

(Affiliated to ManonmaniamSundaranar University, Tirunelveli)
 Institution recognised u/s 2(f) and 12 (B) of UGC & Reaccredited with A grade by NAAC A
Bang | oy - VRO (A branch of Sri Ramakrishna Tapovanam, Tirupparaithurai) t _
Avriyakulam, Thoothukudi NH, Maharaja Nagar Post, =
TIRUNELVELI-627011
E-mail: srisaradatvi@gmail.com Website: www.srisaradacollege.org

Office Automation
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Svllabus - Computer on Office 4;10—-_‘“0” ‘
Certificate course in Computer on Office Automation ]
‘ Syllabus x

[ oevaiep sviLLaBuS - THEORY |

BASICS OF COMPUTER J
troduction to Computer: Definition - Hslory & Generation of Compiter (From First to 5th) - Applcations
Computer — Advantages of Computer — Terms related to Computer - Characteristics of Computer: Speed,
»rage. Versatility and Diligence — Hardw&re & Software. Block Diagrarr and Working Principle of Computer -
ses of Computer: On the Basis of Working - Analog, Digital & Hybrid, On the Basis of Size - Main frame,
» Computer, Super Computer, Wqrk station, Micro Computer, Desktop Computer, Laptop Computer,
mtop Computer; On the basis of Procesgsor — XT, AT & Pentium(i3, i5, i7); Memory: Units, Representation,
res - Primary memory: RAM, ROM, PROM, EPROM, EEPROM, DDR Secondary memory: Hard disk, CD,
D. Blue ray Disc, Pen Drive Magnetic tape & Zip disk —

U Components of CPU - Mother board, Hard disk, RAM, ROM, Processor, SMPS & Connecting wire -
wphics Card, Sound Card, Network Card — Modem; Input, Output devices: Keyboard, Mouse, Scanner,
ital Camera, Joystick, Pen drive, Monitor, Printer, Plotter - Floppy Drive — Connecting port — Serial, parallel
SB port.
mputer Networks: Data Communications —Types of Computer Networks — Local Area Networks & Wide
@a Networks.

L UNIT 1:

UNIT 2 OPERATING SYSTEMS ]

0
dgws:
nition of Operating System - FunctionF of OS - Types of OS: Single user, Multi-User, multi-task, RTOS,
dle-user. Multi-tasking — Windows Desk top - GUI: Definition, Standards, Cursors/Pointers, lcons, GUI
us. GUI-Share Data — Desktop |con$ and their functions: My computer. My documents, Network
hbourhood. Recycle Bin. Quick launch fool bar, System tray, Start menu, Task bar — Dialog Boxes: List
Spin Control Box, Slide, Drop-down list, Radio button, Check box, “ext box, Task Bar - System Tray -
.k launch tool bar - Start button - Parts of Windows -Title bar-Menu bar - Scroll bar- Status bar, Maximize. |
mize. close and Resize & Moving a Wingow — Windows - Start Menu —Help Menu- Preview Menu; Logoff

sutdown — Keyboard Accelerators: Key Qoard short keys or hotkeys — Workisg with Notepad & Wordpad \

ning & Saving files, Formatting, Printing, Inserting objects, Finding & replacing text, Creating & Edting |
jes with Micro'soﬂ paint, using the Calcuhrlor — Personalising Windows.

>
> Programming & Administration: Inttoduction to Linux — Features of Linux — Components of Linux -
" process and Thread Management — File Management System: Linux Commands and Utilities — cat. tail.
. we. sort, mkdir, cd, rmdir, pwd, cp, more, passwd, who, whoami. mv, chmod, kill, write, wall, merge.
news — pipes, filters and redirection utilities; System Administration: Irstalling Linux — Booting the system
maning user accounts — File systems and special files — Backups and restoration

S
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H‘“Vo

Sri Meenaksi Pathipagam (979 1839598) Svllabus ~ Computer on Office Automation

(UNIT 3 ) ___OFFICE APPLICATIONS - | M8 Word and OnenOffice Wiiter
Introduction to MS Office - MS§ Word and Open Office ~ Writer;

MS Word - Working with Documents - Opening & Saving files, Editing text documents, Inserng, Detetnyg
Cut, Copy, Paste, Undo, Redo, Find, Search, Replace, Formatting page & setting Margins, Converting fies 1
different formats, Importing & Exporting documents, Sending files 10 others, Using Tool bars, Fuser. sy
Icons, using help, Formatting Documents - Setting Font styles, Font selection- style, size, ook st Ty
face - Bold, Italic, Underline, Case settings, Highlighting, Special symbols, Sefting Paragapn sipe
Alignments, Indents, Line Space, Ma'rglns, Bullets & Numbering. Setting Page style - Formatting Page Fage
tab, Margins, Layout settings, Paper tray,Border & Shading, Columns, Header & footer, Setling Footnates 4
end notes - Shortcut Keys; Inserting manual page break, Cclumn break and line break, Creating sections &4
frames, Anchoring & Wrapping, Setting Document styles, Table of Contents, Index, Page Numbering, dzte 4
Time, Author etc., Creating Master Documents, Web page. Creating Tables- Table seftings, Borders
Alignments, Insertion, deletion, Merging, Splitting, Sorting, and Formula, Drawing - Inserting Cliphrts
Pictures/Files etc., Tools - Word Completion, Spell Checks, Mail merge, Templates, Creating contents for

books, Creating Letter/Faxes, Creating Web pages, Using Wizards, Tracking Changes, Security, Digtal
Signature. Printing Documents — Shortcut keys. '

7’

Free Open Source Software:

OPEN OFFICE - WRITER: Introduction to Open'Ofﬁce Suite - Selecting the application package, Working with

Documents- Formatting Documents - Setting Page style- Creating Tables - Drawing- Tools - Printing
Documents - Operating with MS Word documents.

EJNIT 4 OFFICE APPLICATIONS - Il - MS Excel and OpenOffice Caic:

Introduction to MS Office - MS Excel and Open Office — Calc:

MS Excel: Spread Sheet & its Applications, Opering Spreadsheet, Menus - main menu, Formula Editing
Formatting, Toolbars, Using Icons, Using help, Shortcuts, Spreadsheet types. Working with Spreadsheets-
opening, Saving files, setting Margins, Converting files to different formats (importing, exporting. sending files
to others), Spread sheet addressing - Rows, Columns & Cells, Referring Cells & Selecting Cells — Shortcut
Keys. Entering & Deleting Data- Entering data, Cut, Copy, Paste, Undo, Redo, Filling Continuous rows
columns, Highlighting values, Find, Search & replace, Inserting Data, Insert Cells, Column, rows & sheets
Symbols, Data from external files, Frames, Clipart, Pictures, Files etc, Inserting Functions, Manual breaks
Setting Formula - finding total in a column or row, Mathematical operations (Addition, Subtraction
Multiplication, Division, Exponentiation), Using other Formulae. Formatting Spreadsheets- Labelling coiumns &
rows, Formatting- Cell, row, column & Sheet, Category - Alignment, Font, Border & Shading, Hiding/Locking

Cells, Anchoring objects. Formatting layout for Graphics, Clipart etc., Worksheet Row & Column Headers.
Sheet Name, Row height & Column width, Visibility - Row, Column, Sheet, Securi

ty. Sheet Formatting & style,
Sheet background, Colour etc, Borders & Shading - Shortcut keys Working wit

h sheets - Sorting. Filter,
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Svllubus -~ Computer on Office Automation

SR

O Wewmakne Parbrace (9791839598) ‘ HC— ,
veadeaon, Consoldation, and Subtotal. Creating Charts Drawing, Printing, Using Tools - Eror chodur:
Spel Checks. Formuia Auditing, Creating & Using Templates, Pwot Tables, Tracking Changes, Security,
DUSRNIIRON |
W . Introduction - Introduction to Spreadsheets, Overview of a Worksheet, Ctm:;
worksheet & Workbooks, Organizing files, Managing files 8 workbooks, Functions & Fovmulas.s, Working

Mutiple sheets, Creating Charts & Printing Charts - Operating with MS Excel documents, which are already
createc and saved in MS Excel.

UNIT S OFFICE APPLICATIONS — Ill — MS Access and OpenOffice Base J

-

)
Introduction to MS Office-MS Access and Open Office-Base:
MS Access: Introduction, Planning a Database, Starting Access, Access Screen, Creating a New Database,
Creating Tables, Working with Forms, Creating queries, Finding Information in Databases, Creating Reports,
Types of Reports, Printing & Print Preview — Importing data from other databases viz. MS Excel etc.
OpenOffice-Base — Introduction- Database Concepts — Creating a New Database, Creating Tables, Working

with Forms, Creating queries, Finding Information in Databases, Creating Reports, Types of Reports, Printing
and Printing preview — Operating with other databases i.e. MS Access etc.

DNI‘I’ 6 OFFICE APPLICATIONS — IV—MS PowerPoint and OpenOffice Impress ]

Introduction to MS Office-MS Power Point and Open Office-Impress:

MS Power point: Introduction to presentation — Opening new presentation, Different presentation templates,
Setting backgrounds, Selecting presentation layouts. Creating a presentation — Setting Presentation style,
Adding text 1o the Presentation. Formatting a Presentation - Adding style, Colour, gradient fills, Acranging
objects, Adding Header & Footer, Slide Background, Slide layout. Adding Graphics to the Presentation-
Inserting pictures, movies, tables etc into presentation, Drawing Pictures using Draw Adding Effects to the

Presentation- Setting Animation & transition effect. Printing Handouts, Generating Standalone Presentation
viewer.

OpenOffice-impress - Introduction - Creating Presentation, Saving Presentation Files, Master Templates &

Re-usability, Slide Transition, Making Presentation CDs, Printing Handouts - Operating with MS Power Point
files / slides.

(umt 7 INTERNET & ADVANCED COMMUNICATION ,

Internet and Web Browsers: Definition & History of Internet - Uses of Internet - Definition of Web-Addressing
“URL-Different types of Internet Connections; Dial up connection, Broad band ( ISDN, DSL, Cable), wireless
(Wi-Fi, WiMax, Satellite, Moblle) naming convention, browsers and its types, internet browsing, searching -
Search Engines - Portals - Soclal Networking sites- Blogs - viewing a webpage, downloading and uploading

the website; Creating an emall-ID, e-mail reading, saving, printing forwarding and deleting the mails checking
the mails, viewing and running file attachments, addressing with cc and bec.

1 —
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Central Sanskrit University

Non Formal Sanskrit Education Certificate Course

SN NAME DEPT.
1. ELAKKIYA. R | BA ENGLISH
2. |SAROJPRABHA.M I BAENGLISH
3. |VALLIAMMAL. P I BA ENGLISH
4. |ABIRAMI. K I B.Sc CHEMISTRY
5. JANJANLV.KAMMATH I B.Sc CHEMISTRY
6. |ABINAYA. V I-BBA
7. |ABIRAMI. A I-BBA
8. MARIYAMMAL. R I-BBA
9. |SUJI SANTHIYA. U I-BBA
10. |MEENA AMBIKA. K I-B.Com
11. |MUTHU SELVI. G I-B.Com
12. |POOJA KANWAR. K I-B.Com
13. [SRIDEVI. S I-B.Com
14. |DEVIBALA.A I-B.C.A.
15. |KALEESWARI. A I-B.C.A.
16. |SRIMATHI.M I-B.C.A.
17. |CHELLA DHARSHINI. M.V I-B.SC CS
18. |DHISHIKSHA.R I-B.SC CS
19. |GANGA YOGESWARI I-B.SC CS
20. |INDHU PRIYADHARSHINI. P I-B.SC CS
21. |MAKIMA.J 1-B.SC CS
22. |MUTHU LAKSHMI. S 1-B.SC CS
23. |RAMYA.S I-B.SC CS
24. [SAIPRIYA.S I-B.SC CS
25. |SARATHAMANI. S 1-B.SC CS
26. |SHANMATHI. G 1-B.SC CS
27. [VISHAKAA.J I-B.SC CS
28. |ABISHMA. S I B.ScIT
29. JAYSWARYA.RJ IB.ScIT
30. |KASTHURI .R IB.ScIT
31l. [RITHU SREE DAYA.R I B.ScIT
32. |PADMAPRIYA.P I- B.Sc AI&DS
33. |RAMALAKSHMI. A I- B.Sc AI&DS
34. |SIVASANKARI. M I- B.Sc Al&DS
35. |[GANDHIMATHI SARANYA S I-M.A SANS
36. |[LAKSHMI POORNA ARYA 11-B.COM
37. INIMESHAR 11-B.COM
38. [NEGHAAR .A 11-B.COM
39. JAGALYA GAYATHRI S 11-BBA
40. [NAGA ANISHA 11-BBA
41. |[ATCHAYAAR 11 B.COM
42. |SHUNMUGAPRIYAM I1B.ScIT
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43. [SAKTHIPRIYAT I1B.ScIT

44. |HEBSIBHA U 11-BA ENGLISH
45. |RAMALAKSHMI M I- B.Sc Al&DS
46. |RAJASRIT I B.Sc AI&DS
47. [BHARATHI K | B.COM

48. INITHYA KALYANI M I BA ECONOMICS
49. |YOGA RATHINAM R 11 BA ENGLISH
50. |MAHALAKSHMIP Il BA ENGLISH
51. |MUTHU MALINI M 11-B.COM

52. |PACKIYA LAKSHMI 11-BBA

53. |PANDI ESAKKI 11-BBA

54. [THIRISHA G 11-BBA

Diploma Course

SN NAME DEPT.
1 ANUSYA N 11 B.SC CS
2 PADMAPRIYA J 11 B.SC PHYSICS
3 VASANTHARA MARI R 11 B.SC CS
4 MUTHUSANKARI M 11 B.SC CHEMISTRY
5 VAISHNAVI DEVI M 11 B.SC CHEMISTRY
6 SUBIKSHA K 11 B.SC PHYSICS
7 SWETHA M 11 B.SC PHYSICS
8 R. MANISHA 11 B.SC CS
9 MUTHU ABINAYA M 11 B.SC CHEMISTRY
10 |BHARATHIPRIYA R 11 BCA
11 |GAYATHRI A 11 B.SC CHEMISTRY
12 |[VINITHAK 11 BA ECONOMICS
13 |V ELAKIYA DHARSINI 11 B.SC CHEMISTRY
14  JAISHWARYA T 11 B.SCIT
15 |S S RESHMA 11 B.SCIT
16 |RAJALAKSHMIM 11 B.COM
17 |[KESWARI 11 B.COM
18 |DHARSHINIM A 11 B.SC PHYSICS
19 |KARTHIKAR 11 B.SC CHEMISTRY
20 |A AKSHAYA DHARSHINI 11 BCA
21  |UMASRIP 11 B.SC PHYSICS
22 |MARIAMMAL S 111 B.COM
23 |AVUDAIAMMAL P 111 B.COM
24 |KASI LAKSHMI G 11 B.COMI
25 [SUBASHINIS 1l BA ENGLISHLISH
26 |DEEPIKAP 111 B.COM CS
27  |MANJU S 11 BA ENGLISHLISH
28 [RAJESHWARIC 11 B.COM
29 |MARIAMMAL A 11 BA ENGLISHLISH
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30 |MUTHUKARTHIGAC 11 B.COM

31 |A.SRI SAKTHI RAJALAKS 11 BCA

32 [BAVANIMS 11 BCA

33 |MATHI LAKSHMI 11 BCA

34 [PONPRIYAP 11B.SCIT

35 [PETCHIM 11 B.SC CS

36 |ANBU SELVAM R 11 BAENGLISH
37 INIVEDHA M 11 B.SC CS

38 |[MUTHULAKSHMI M 11 BCA

39 |[VASUNDHARA SRIE 11 B.SC CS

40 |MAHALAKSHMI S 11 B.COM

41  |PRIYADHARSHINI A 11 B.COM

42 |UTHRA SRI MATHI S 11 B.COM

44  IMURUGESHWARI P 111 B.SC CS

47 JEYASRIB 11 B.COM

48 |ABINAYAS 11B.SCIT

49 [PRAVEENAM 1l BAENGLISH
50 [SIVABALA DHARSHINI G |1 B.Sc MATHS
51 [SENTHITHA M 1 B.Sc MATHS
52 [SRIHARINI M | B.COM CS

53 |[VAISHNAVI K | B.COM CS

55 |MANJU MITHRA | BA ENGLISH
56 |SWETHA M |1 B.Sc CHEMISTRY
57  |[VIDYAM 1 B.SC MATHS
58 [NITHYAKALYANIC 111 B.SC CS
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Guimax FluencyMantra - )'" Techniques

Structursl practice:

Page Neo.
Technique 1 (llnio-(nuliuh) b
Technique 2 (Command) . ]
l'echnique 3 (Stylish words) . 13
I'echnique 4 (Tense) - 21
Technique S (AV - MV) . 27
Technique 6 (Passive present) - 33
Technique 7 (Conjunction + Noun clause / infinitive) - 4]
Technique 8 (Relative Pronoun) - R
Technique 9 (Sentence Combination) . 47
Technique 10 (Reported Speech) - 50
Technique 11(Neutral Accent) - 53
[echnique 12 (Expressions to speak explicitly) - 59
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5. Awareness of Trends in Technology

National Conference
on
“Recent Advances in Material Science”
Date: 18.12.2024 Venue: Seminar Hall

National Conference on “Recent Advances in Material Science” was organized by the Department of
Chemistry, Sri Sarada College for Women, (Autonomous) Tirunelveli. The conference was started by lighting the
lamp and prayer song. The first session was driven by Dr. J.G. Manjunatha, Assistant Professor, Department of
Chemistry, Field Marshal KM Cariappa College, A Constituent College of Mangalore University, Kaveri Campus,
Madikeri, Karnataka-571201. From his insightful talk on “Electrochemical Bio-sensors”, students collected a variety
of information about synthesis of various types of electrodes, reactions in cathodes and anodes by graphical
representation, handling techniques of cyclic voltammetry and various sensors used in batteries. Followed by this the
next session was handled by Dr. C. Kannan, Professor, Department of Chemistry, Manonmaniam Sundaranar
University, Tirunelveli- 627012. From his intellectual talk on “ A novel framework interweaving in Mesoporous
A1PQ, and its function in CO, decomposition"”, students gathered different ideas about synthesis of interweaved
materials, decomposing CO, using simple catalytic method and application of Mesoporous materials in various
fields. The paper presentation session was chaired by Dr. C. Kannan, Professor, Department of Chemistry,
Manonmaniam Sundaranar University, Dr. S. Kalaiarasi, Assistant Professor, A. P. C. Mahalaxhmi College for
Women, Thoothukudi and Dr. M. Panimalar Hency, Assistant Professor, Annai Hajira Arts and Science College for

Women, Melapalayam, Tirunelveli. The certificates were distributed to all the participants. The conference came to
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an end with college song and shanthi prayer.
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SEMINAR ON “APPLICATION OF POWER BI”
Date: 07.07.2024 Time: 10.00 am to 12.00am

Sri Sarada College for Women (Autonomous), Tirunelveli, in collaboration with ICT Academy,
organized a Power Seminar on “Application of Power BI”” on 07th July 2024 at the Seminar Hall.
The session started with prayer song. Mr. Rajkumar Kalaimani, Senior Engineer, Altimetrik
India pvt. Ltd., Chennai 600113, was delivered the keynote, who shared his insights on the
Applications of power Bl. He emphasized Power Bl (Business Intelligence), a data visualization
and analytics tool developed by Microsoft. And also explained how it transforms raw data into
meaningful insights through interactive dashboards and reports. Its applications span across
industries and domains. His address was both enlightening and inspiring for the students,
providing them with a clear understanding of the skills and mind-set required to succeed in the
corporate world. Nearly 199 benefitted from this session. The session concluded with a VVote of
Thanks expressing gratitude to all dignitaries, faculty members, and participants for making the

event a success. The programme ended with the College Song followed by the Shanthi Prayer.
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SEMINAR ON “CORPORATES EXPECTATIONS FROM FRESHERS
Date: 22.01.2025 Time: 10.00 am to 12.00am

Power Seminar Program on

CORPORATE EXPECTATIONS
FROM FRESHERS

22 January 2025
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Sri Sarada College for Women (Autonomous), Tirunelveli, in collaboration with ICT Academy,
organized a Power Seminar on “Corporates Expectations from Freshers” on 22nd January 2025
at the Gallery Hall. The session started with prayer song. Mr. Siva Subramanian, Global WFM
Head, Eviden, ELCOT IT Park, Gangaikondan, Tirunelveli, was delivered the keynote, who
shared his insights on the expectations of corporate industries from fresh graduates. He
emphasized the importance of communication skills, adaptability, technical proficiency, and
continuous learning in meeting industry demands. His address was both enlightening and
inspiring for the students, providing them with a clear understanding of the skills and mind-set
required to succeed in the corporate world. Nearly 209 benefitted from this session. The session
concluded with a Vote of Thanks expressing gratitude to all dignitaries, faculty members, and
participants for making the event a success. The programme ended with the College Song

followed by the Shanthi Prayer.
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